
 
 
 
 
 
 
 
 

 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in a District 
Board Meeting, please contact the District Office at 559-485-7353 at least 48 hours prior to the meeting, to ensure 
that reasonable arrangements can be made to provide accessibility to the meeting. 

 
Please submit all written correspondence for the Board of Directors by 12:00 pm the Friday prior to the meeting.  Please 
deliver or mail to the District Clerk. 

 
1. Call to Order: 

 
2. Roll Call: President Charles Garabedian, Jr.; Vice President Salvador Cerrillo; Director 

  Irma Castaneda; Director Frank Cerrillo, Jr.; Director Carlos Tovar, Jr.  
 

3. Certification:  Certification was made that the Board Meeting Agenda was posted 72 hours in 
     advance of the meeting. 

 
4. Consent Agenda.  The items listed below in the Consent Agenda are routine in nature and are 

usually approved by a single vote. Prior to any action by the Board of Directors, any Board 
member may remove an item from the consent agenda for further discussion.  Items removed 
from the Consent Agenda may be heard immediately following approval of the Consent Agenda 
or set aside for discussion and action after Regular Business. 
 

a. Minutes of the Special Board Meeting of October 14, 2025. 
 

Recommended action:  To approve the Consent Agenda as presented or amended. 
 
Motion by: _________________________; Second by: _________________________ 
 

5. Old Business: 
a. Resolution No. 10-14-2025. Continued discussion from a previous meeting. A resolution 

approving updated job descriptions and organizational chart. 
 

Recommended Action. Approve Resolution No. 10-14-2025. 
 

Motion by: _________________________, Second by: ________________________ 
 

b. Resolution No. 10-14-2025A. Continued discussion from a previous meeting. A 
resolution approving the updated salary schedule. 
 
Recommended Action. Approve Resolution No. 10-14-2025A. 
 
Motion by: _________________________, Second by: ________________________ 
 
 

 

REGULAR BOARD MEETING AGENDA 
BOARD OF DIRECTORS MEETING 

MALAGA COUNTY WATER DISTRICT 
3580 SOUTH FRANK AVENUE 
FRESNO, CALIFORNIA 93725 

Tuesday, October 28, 2025 at 6:00PM 



6. New Business: 
a. Resolution 10-28-2025-- CDBG 25451 Project Agreement. An agreement with Fresno 

County related to the WWTP pond rehabilitation, phase I project.  
 

Recommended Action: To approve agreement and authorize staff to submit agreement 
to the County of Fresno.  
 
Motion by: _________________________; Second by: ________________________ 
 

b. Resolution 10-28-2025A. A resolution approving an agreement with the Fresno 
Metropolitan Flood Control District to have water available pursuant to the agreement 
between FID and MCWD, delivered to pond CF for recharge to achieve the goals of the 
Sustainable Groundwater Management Act and the North Kings Groundwater 
Sustainability Agency. 

 
Recommended action: To approve agreement and authorize the President of the Board 
to sign the agreement on behalf of the District.  
 
Motion by: _________________________; Second by: ________________________ 
 

7. Recreation Reports:  
a. Fiesta Day Report. 

 
8. Engineer Reports:  

 
a. District Engineer Report.   

i. Well 5A Change Order. 
  

b. CDBG Engineer Report: 
i. WWTP Nitrogen Reduction Contract Change Order. 

 
9. General Manager’s Report: 

a. Solar Project update. 
 

10. President’s Report: 
 

11. Vice President’s Report: 
 

12. Director’s Reports: 
 

13. Legal Counsel Report: 
 

14. Communications: 
 

a. Written Communications: 
1. Notice of Land Use Hearing to allow rezoning of parcel located on the 

northwest corner of S. Peach and E. North Avenues (2976 S. Peach Ave). 
 

b. Public Comment:  The Public may address the Malaga County Water District Board on item(s) of 
interest within the jurisdiction of the Board, not appearing on the agenda. The Board will listen to comments 
presented; however, in compliance with the Brown Act, the Board cannot take action on items that are not on 
the agenda. The public should address the Board on agenda items at the time they are addressed by the Board. 
All speakers are requested to wait until recognized by the Board President. All Comments will be limited to three 
(3) minutes or less per individual/group per item per meeting, with a fifteen (15) minutes maximum. 



 
15. Closed Session:   

 
16. Adjournment: 

 
 Motion by: _________________________, Second by: _________________________ 
 

 
 

Certification of Posting 
 
I, Norma Melendez, District Clerk of the Malaga County Water District, do hereby certify that the foregoing 
agenda for the Regular Meeting of the Board of Directors of October 28, 2025 was posted for public view on the 
front window of the MCWD office at 3580 S. Frank Street, Fresno Ca 93725, at 5:00P.M. On 10/24/2025. 

 
   Norma Melendez, District Clerk 



In compliance with the Americans with Disabilities Act, if you need special assistance to participate in a District 
Board Meeting, please contact the District Office at 559-485-7353 at least 48 hours prior to the meeting, to ensure 
that reasonable arrangements can be made to provide accessibility to the meeting. 
Please submit all written correspondence for the Board of Directors by 12:00 pm the Friday prior to the meeting.  Please 
deliver or mail to the District Clerk. 

1. Call to Order: 6:00pm

2. Roll Call: President Charles Garabedian, Jr.; Vice President Salvador Cerrillo; Director
Irma Castaneda; Director Frank Cerrillo, Jr.; Director Carlos Tovar, Jr. 

3. Certification:  Certification was made that the Board Meeting Agenda was posted 72 hours in
   advance of the meeting. 

4. Closed Session:
a. Personnel (Government Code Section 54957 (b)(1).) Employee evaluation; All

positions.

The board went into closed session at the time of 6:01pm. 
Back to open session at 6:44pm. No reportable actions.  

5. Old Business:
a. Resolution No. 10-14-2025. A resolution approving updated job descriptions and

organizational chart.

Recommended Action. Approve Resolution No. 10-14-2025.

Item tabled. 

b. Resolution No. 10-14-2025A. A resolution approving the updated salary schedule.

Recommended Action. Approve Resolution No. 10-14-2025A.

Item tabled. 

6. New Business:

a. Consideration and necessary action to adopt a draft 2026-2027 budget. The District
is in the process of applying for several grants. Part of the process for most grant
applications is to provide budgets for two fiscal years. District staff has prepared a draft
2026-2027 fiscal year budget as part of its long-term financial planning in co-ordination
with the recent rate study and is seeking approval from the Board to provide the 2026-
2027 fiscal year budget as presented in the agenda packet to support any and all grant
applications.

REGULAR BOARD MEETING MINUTES 
BOARD OF DIRECTORS MEETING 

MALAGA COUNTY WATER DISTRICT 
3580 SOUTH FRANK AVENUE 
FRESNO, CALIFORNIA 93725 

Tuesday, October 14, 2025 at 6:00PM 

item 4.a.



 
 

Recommended Action: Authorize staff to provide the draft 2026-2027 fiscal year budget as 
necessary or required to support any and all grant applications. 
 

Motion by Director Cerrillo, Jr. , Second by Director Castaneda and by a 5-0 vote to 
approve the draft 2026-2027 FY budget. 

 
7. Recreation Reports:  

Director Castaneda reported that the recreation committee is finalizing plans for the 
Halloween program. This Halloween program will consist of a pumpkin patch, haunted 
house and dance. She also reported that there has been a donation of 30 pumpkins to be 
used for the pumpkin patch and that she would like to meet with the Vice President and 
recreation staff to get an inventory list of the costumes in storage to use for the haunted 
house. The next program the that will be held at the recreation center will be the 
Thanksgiving Luncheon, November 8. 
 

8. Engineer Reports:  
 

a. District Engineer Report.   
i. Cross Connection Control Plan. DDW has granted an extension to the deadline 

for the Cross Connection Control Plan, to the end of the year. Water Connection 
Inc. will begin the cross-connection survey on 10/24/25.  

 
ii. Comunidad Nuevo Lago (formerly Shady Lakes MHP) Sewer Consolidation. 

CEQA documents have been circulated for public review. Adoption of CEQA 
documents is planned for November Board meeting. Self-Help Enterprises is 
preparing a construction funding application. MCWD would be the applicant. SHE 
has initiated discussions with Fresno County regarding LAFCO process for 
extending service to the MHP. 
 

b. CDBG Engineer Report: 
i. Authorization to advertise for CDBG 24451 WWTF Screw Pump Replacement 

Project.  
 

ii. The Pool Rehabilitation application that was submitted for CDBG 26/27 will be 
presented to the Housing and Community Development Citizens Advisory 
Committee for review on Wednesday, October 15.  

 
9. General Manager’s Report: 

President Garabedian, Jr. reported that a meeting with CalRecycle was held at the district 
office on October 2nd. He just received confirmation that CalRecycle will be able to provide 
the district templates of inspection reports. Finally, he received an email stating that there 
was no PFAS detected in samples submitted for Well 6,7 and 8.  
 
Vice President Cerrillo reported he called SitelogIQ to let them know there are a few items 
that need to be completed before having a walk-through inspection with Fresno County. 
This inspection needs to happen for both locations, WWTF and Park.  
 

10. President’s Report: Given during GM report. 
 

11. Vice President’s Report: Given during GM report. 
 



a. Solar project update. 
 

12. Director’s Reports: None for this meeting.  
 

13. Legal Counsel Report: None for this meeting. 
 

14. Communications: 
 

a. Written Communications: 
1. UHC. Notice of plan change. 

 
b. Public Comment:  The Public may address the Malaga County Water District Board on item(s) of 
interest within the jurisdiction of the Board, not appearing on the agenda. The Board will listen to comments 
presented; however, in compliance with the Brown Act, the Board cannot take action on items that are not on 
the agenda. The public should address the Board on agenda items at the time they are addressed by the Board. 
All speakers are requested to wait until recognized by the Board President. All Comments will be limited to three 
(3) minutes or less per individual/group per item per meeting, with a fifteen (15) minutes maximum. 

 
15. Consent Agenda.  The items listed below in the Consent Agenda are routine in nature and are 

usually approved by a single vote. Prior to any action by the Board of Directors, any Board 
member may remove an item from the consent agenda for further discussion.  Items removed 
from the Consent Agenda may be heard immediately following approval of the Consent Agenda 
or set aside for discussion and action after Regular Business. 
 

a. Minutes of the Special Board Meeting of September 23, 2025. 
b. Site Plan Review 8460 – 3525 Golden State Blvd 
c. 3570 S. Calvin – Residential Will Serve Letter 
d. Accounts Payable Reports 

 
Recommended action:  To approve the Consent Agenda as presented or amended. 
 
Motion by Vice President Cerrillo; Second by Director Castaneda and by a 5-0 vote to 
approve the consent agenda as presented.  
 

16. Closed Session: 7:30pm 
a. Potential Litigation (Government Code Section 54956.9). 

 
17. Adjournment:  

 
Motion by Vice President Cerrillo, Second by Director Castaneda and by a 5-0 vote to 
adjourn the meeting at 7:45pm. 

 
 

Certification of Posting 
 
I, Norma Melendez, District Clerk of the Malaga County Water District, do hereby certify that the foregoing 
minutes for the Regular Meeting of the Board of Directors of October 14, 2025 was posted for public view on the 
front window of the MCWD office at 3580 S. Frank Street, Fresno Ca 93725, on 10/29/2025. 

 
   Norma Melendez, District Clerk 



RESOLUTION NO. 10-14-2025 

_____________________________________________________ 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE MALAGA COUNTY 
WATER DISTRICT APPROVING UPDATED JOB DESCRIPTIONS AND 

ORGANIZATIONAL CHART. 
____________________________________________________ 

WHEREAS, the Board of Directors adopts, and amends, from time to time, Job 
Descriptions for the various positions at the Malaga County Water District (“District”); 
and    

WHEREAS, the Board of Directors also adopts, and amends, from time to time, 
an organizational chart for the District; and 

WHEREAS, the Board of Directors desires to adopt an amended organizational 
chart of the District; and 

WHEREAS, the Board of Directors desires to adopt amended job descriptions 
consistent with the amended District organizational chart. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF 
THE MALAGA COUNTY WATER DISTRICT AS FOLLOWS: 

1. That the foregoing recitals are true and correct and incorporated by this
reference herein as though fully set forth at this point. 

2. The Board of Directors hereby adopts and approves the amended
organizational chart of the District as attached hereto and incorporated herein by this 
reference as Attachment A to this resolution. 

3. The Board of Directors hereby adopts and approves the amended job
descriptions of the District as attached hereto and incorporated herein by this reference 
as Attachment B to this resolution. 

// 

// 

// 

// 

Item 5.a.



******************************************* 

Passed and adopted by the Board of Directors of the Malaga County Water 
District at their meeting held on this 14th day of October, 2025, by the following vote: 

AYES: 

NOES: 

ABSENT: 

_____________________________________ 
Charles Garabedian, Jr., President 
Malaga County Water District 

ATTEST: 

_________________________________ 
Norma Melendez 
Secretary of the Board of Directors  
Malaga County Water District 
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Job description: Account Clerk 

Definition: Under the direction of the General Manager, the District Account Clerk 
provides all essential bookkeeping project management, and financial reporting 
functions of the district.  

Supervision: The District Account Clerk operates the direct supervision of the General 
Manager, District Accountant, and District Auditor. 

Essential Functions 

• Manages the District’s utility billing system.
• Manages customer accounts.
• Verifies customer metering and billing calculations.
• Works with District contract solid waste provider to prepare/ manage customer

accounts.
• Assists District Clerk with customer inquiries and requests for customer service.
• Manages District account payables.
• Manages District account receivables.
• Makes bank deposits.
• Prepares data for District grate studies.
• Prepares end of year financial statements for District Accountants.
• Prepares District financial data for District Auditor.

Additional functions. Under the supervision of the General Manager the Account Clerk 
may conduct additional functions including but not limited to the following:  

• 

Desired knowledge and skills. 

• 
Required qualifications. 

• 

Experience. 

• Education and Training. A High School diploma or equivalent with at least two
years of experience in

• Minimum license/certification.
 

• Preferred license/certification.
 

• DMV license requirement.
 Valid Class C Driver’s license with a satisfactory driving record.

Attachment B



Job description: Chief Plant Operator 

Definition. Under supervision of the General Manager, the Chief Plant Operators (CPO) 
primary responsibility will be to oversee all aspects of the operation of the District’s 
wastewater treatment facility (WWTF), including, but not limited to, federal, state, and 
local discharge requirements (including the Districts WWTF discharge permit), and all 
testing, monitoring, and reporting requirements.  

Supervision.  

• The CPO will report Directly to the District’s General Manager.  
• The CPO shall supervise and train all Utility Workers assigned to the WWTF and 

sewer department, including the District’s Environmental Compliance Officer with 
respect to the implementation of the District’s Pretreatment Program and Utility 
Workers assigned to sewer collection system maintenance. 

Additional functions. Under the supervision of the General Manager the CPO may 
conduct additional functions including but not limited to the following:  

• Assist in the hiring of personnel who will work in the sewer and water 
departments. 

• Train and supervise water department personnel including preparing annual 
employee training, employee goal setting, employee evaluations, employee 
commendations, and employee discipline. 

• Monitor and/or inspect development and construction projects for compliance 
with District development and connections standards, Ordinances and all 
applicable statutes and regulations. 

• Conduct on-site inspections/enforce District connection standards, Pretreatment 
Program, Ordinances and all applicable statutes and regulations. 

• Prepare and submit all reports necessary under the District's public WWTF 
system operation permit, sewer system, or any applicable Federal, State or Local 
statute or regulation.  

• Participate in drafting the sewer department annual budget and monitor 
department expenses. 

• Supervise the ECO in the implementation and enforcement of the District’s 
Pretreatment Program.  

• Establish and maintain effective working relationships with regulatory agencies, 
District users, and the public.  

• Establish and maintain effective working relationships with all other District 
departments and consultants and promote effective team strategies.  

• Maintain records related to operations and prepare reports on operations, 
programs and activities, compile, maintain and submit weekly, monthly, quarterly 
and annual information and regulatory reports as required.  

• Plan, organize, and schedule daily and long-term activities related to District’s 
sewer department operations. 



• Promote a safe workplace by ensuring all employees are trained and have all of 
the knowledge, experience and tools, including safety equipment, to perform their 
duties in compliance with all applicable safety regulations and best practices. 

• Work with the District engineer and consultants to prepare a maintenance 
schedule for all District facilities to ensure the reliability and efficiency of those 
facilities. 

Additional functions. The Sewer Department Manager may conduct additional 
functions including but not limited to the following:  

• Conduct functions as a Utility Operator I/II as necessary.  
• Stay up to date with changes in Local, State, and Federal regulatory actions 

which may affect District Programs. 
• Recommend new or revised processes or procedures to ensure continued 

compliance with all regulatory requirements.  
• Assist with other regulatory matters, including but not limited to, reporting, giving 

notice or communicating with the public or users in regards to sanitary sewer 
overflows or water quality issues such as a positive result for a primary 
constituent.  

• The CPO position may also be required to work overtime, weekends, evenings, 
and holidays as required to accommodate the District’s needs including, but not 
limited to, being on call to respond to after-hours service calls, power outages, or 
disaster emergency response. 

• Other duties as assigned by the General Manager.  

Desired knowledge and skills.  

• An in-depth knowledge of applicable laws and California Code of Regulations 
related to the operation and maintenance of a public sewer system. 

• In-depth knowledge of Cal Osha and District workplace safety requirements and 
best practices.  

• Experience and skill and operating personal computers, word processing, spread 
sheet programs, data-based programs, and internet research. Methods of 
research and data analysis which correspond to the duties described here in.  

• The ability to make independent technical decisions to maintain compliance with 
the Program’s and regulations described herein. 

• Effectively communicate with state and county agencies, other District 
departments and employees, District users, and the public both in written and 
verbal forms.  

• Analyze data and other variables to identify and diagnose operating problems and 
develop effective courses of action to obtain or maintain compliance. 

• Prepare, organize, and maintain records, reports, and other written or electronic 
materials to achieve the goals and requirements of the Programs described 
herein.  



• Exercise independent initiative within the established guidelines.  
• Identify, and prioritize workload to ensure compliance with the Programs 

described herein and an efficient and effective manner.  
• Work well as part of a group or team either within the District or in coordination 

with Local, State, or Federal agencies.  

Required qualifications.  

Experience. 

• Education and Training. A High School diploma or equivalent with at least two 
years of college or vocational/technical training in Construction Management, 
Water Works Construction or Inspection, or related field or college level course 
work in chemistry, biology, environmental sciences, or water/wastewater 
technology is preferred. 

•  Minimum license/certification.  
 Valid California D-2 water certificate. 
 Valid California T-2 water certificate. 
 Valid wastewater treatment operator grade 3 or higher certificate. 
 CWEA collections system maintenance certificate.  
 Backflow prevention device tester certificate.  
 Current OSHA 30 Certificate. 

• DMV license requirement.  
 Valid Class C Driver’s license with a satisfactory driving record. 



Job description: District Clerk/Secretary 

Definition: Under the direction of the general manager the district clerk/secretary will be 
the district’s primary contact with the public, venders, agencies, and employees. The 
District Clerk/Secretary will also act as the secretary to the district’s Board of Directors.  

Supervision: The District Clerk/Secretary position is supervised daily by the General 
Manager with secretary functions supervised by the Board of Directors.  

Essential Functions  

• Primary contact with public, vendors, agencies, and employees. 
• Assists customers with center and park rentals. 
• Answers questions regarding and assists with billing and account maintenance. 
• Maintains District records. 
• Directs customers/vendor inquiries to GM or appropriate Department Head. 
• Assists with preparation of the board meeting agendas. 
• Prepares board meeting minutes. 
• Maintains District’s website including posting agendas, minutes, announcements, 

and other notices to the district’s webpage. 
• Assists with District payroll management, benefits, and HR related matters. 
• Assists with billing and account maintenance.  
• Creates monthly newsletter. 
• Translates documents and notices into Spanish. 
• Assists in account maintenance and delinquent account collection. 
• Assists with project management. 
• Assists with filing and maintaining Form 700 information. 
• Orders office supplies. 
• Assists with District expense tracking. 

 

Additional functions:  

• Any additional functions as assigned by the general manager or board. 

Desired knowledge and skills.  

•  
Required qualifications.  

•  

Experience. 

• Education and Training. A High School diploma or equivalent with at least two 
years of experience in  

•  Minimum license/certification.  
  



• Preferred license/certification. 
   

 
• DMV license requirement.  

 Valid Class C Driver’s license with a satisfactory driving record. 



Job description: Environmental Compliance Inspector (ECI) 

Definition. Under supervision, the Environmental Compliance Officer will implement 
and enforce the District’s Pretreatment Program, Cross Connection Control Program, 
and Solid Waste Collection, Recycling and Organic Waste Recycling (SB1383) Program 
(referred to individually and collectively as Program or Programs). The ECO will ensure 
that the District and its users comply with all of the requirements of the Programs 
including, but not limited to, federal, state, and local discharge requirements, including 
the Districts wastewater treatment facility (WWTF) discharge permit, and all testing, 
monitoring, and reporting requirements related to the Programs.  

Supervision. The ECO will report to and be supervised by the District’s designated 
Chief Plant (WWTF) Operator (CPO) with respect to the Pretreatment Program, the 
District designated Lead Water Operator (LWO) with respect to the District’s Cross 
Connection Control Program, and the General Manager with respect to the District's 
Solid Waste Collection, Recycling and Organic Waste Recycling Program.  

Pretreatment Program. The ECO will be required to implement and enforce the 
District's Pretreatment Program via its primary enforcement mechanism, the issuance 
and enforcement of wastewater discharge permits. The ECO will be required to, among 
other things:  

• Conduct on-site inspections.  
• Be the primary contact between the District and wastewater dischargers.  
• Prepare, update and enforce wastewater discharge permits.  
• Receive and review reports from dischargers, conduct sampling and testing in 

accordance with applicable standards, and enforce applicable ordinances and 
regulations via the District’s Pretreatment Enforcement Response Plan (ERP).  

• The ECO will be required to survey and identify new users or change in use by 
existing users within the District’s boundaries.  

• Issue or re-issue waste discharge permits pursuant to the District's discharge 
permit application/renewal procedures.  

• Prepare and submit all reports necessary under the District's Pretreatment 
Program or any applicable Federal, State or Local statute or regulation.  

Cross Connection Control Program. The ECO will implement and enforce the 
District’s Cross Connection Control Program by, among other things:  

• Conduct site visits/inspections to determine the necessity for cross connection 
devices or confirm the existence and operation of cross control devices. 

• Coordinate with customers to ensure all cross-connection control devices 
operate properly, comply with District standards, have been tested and have 
current certificates. 

• Utilize the Program’s ERP as necessary.  
 



Solid Waste Collection, Recycling and Organic Waste Recycling Program. The 
ECO will be required to implement and enforce the Districts Solid Waste, Recycling and 
Organic Waste Recycling Program (SB 1383) to ensure compliance with all applicable 
local, State, and Federal regulations.  

• The ECO coordinate with the District’s contract solid waste and recycling 
services contract provider to, among other things, inspect waste streams to 
ensure that the District and its customers are meeting all applicable recycling or 
diversion goals in accordance with all local, State, and Federal statutes and 
regulations.  

• The ECO will implement the Program’s ERP as necessary to ensure compliance 
with the organic waste recycling (SB 1383) requirements and all other 
requirements of the District's Solid Waste and Recycling Program or any other 
local, State, or Federal statues or regulations.  

• The ECO will coordinate with State and local officials including, but not limited to, 
the County of Fresno Health Department and CalRecycle.  

Additional functions. Under the supervision of the General Manager the ECO may 
conduct additional functions including but not limited to the following:  

• Community outreach and education programs to improve compliance with the 
District’s Pretreatment, Cross Connection Control Program, and Solid Waste 
Collection, Recycling and Organic Waste Recycling Programs.  

• Conduct functions as a utility operator I/II as necessary.  
• Maintain records related to operations and Programs.  
• Prepare reports on operations, programs and activities.  
• Plan, organize, and schedule daily and long-term activities related to District’s 

Pretreatment Program, Cross Control Program, and Solid Waste Collection, 
Recycling and Organic Waste Recycling Programs.  

• Compile, maintain and submit weekly, monthly, quarterly and annual information 
and regulatory reports as required.  

• Stay up to date with changes in Local, State, and Federal regulatory actions 
which may affect District Programs. 

• Recommend new or revised processes or procedures to ensure continued 
compliance with all regulatory requirements.  

• Assist with other regulatory matters, including but not limited to, reporting, giving 
notice or communicating with the public or users in regard to sanitary sewer 
overflows or water quality issues such as a positive result for a primary 
constituent.  

• Establish and maintain effective working relationships with regulatory agencies, 
District users, and the public.  

• The EOC position may also be required to work overtime, weekends, evenings, 
and holidays as required to accommodate the District’s needs including, but not 



limited to, being on call to respond to after-hours service calls, power outages, or 
disaster emergency response. 

• Other duties as assigned by the General Manager.  

Desired knowledge and skills.  

• An in-depth knowledge of applicable laws and California Code of Regulations 
related to Pretreatment Programs, Cross Connection Control Programs, and 
Solid Waste Collection, Solid Waste Collection, Recycling and Organic Waste 
Recycling Programs.  

• EPA, CVRWCB, and District regulations related to wastewater pretreatment. 
• Cal Recycle and District regulations related to solid waste collection and 

recycling services.  
• District and California Code of Regulations related to the Cross Connection 

Control Program and backflow assembly tester requirements.  
• In-depth knowledge of Cal Osha and District workplace safety requirements 

and best practices.  
• Experience and skill and operating personal computers, word processing, 

spread sheet programs, data-based programs, and internet research. 
Methods of research and data analysis which correspond to the duties 
described here in.  

• The ability to make independent technical decisions to maintain compliance 
with the Program’s and regulations described herein. 

• Effectively communicate with state and county agencies, other District 
departments and employees, District users, and the public both in written and 
verbal forms.  

• Analyze data and other variables to identify and diagnose operating problems 
and develop effective courses of action to obtain or maintain compliance. 

• Prepare, organize, and maintain records, reports, and other written or 
electronic materials to achieve the goals and requirements of the Programs 
described herein.  

• Exercise independent initiative within the established guidelines.  
• Identify, and prioritize workload to ensure compliance with the Programs 

described herein and an efficient and effective manner.  
• Work well as part of a group or team either within the District or in 

coordination with Local, State, or Federal agencies.  

Required qualifications.  

Experience. 

• Education and Training. A High School diploma or equivalent with at least two 
years of college or vocational/technical training in Construction Management, 
Water Works Construction or Inspection, or related field or college level course 



work in chemistry, biology, environmental sciences, or water/waste water 
technology is preferred. 

•  Minimum license/certification.  
 CWEA environmental compliance inspector certificate, grade one.  
 CWEA collections system maintenance certificate.  
 Valid California D-1 water certificate. 
 Backflow prevention device tester certificate.  
 Valid wastewater treatment operator grade one or higher certificate.  

• Preferred license/certification. 
 Valid California water D-2 or higher certificate.  
 Environmental Compliance inspector grade two or higher certificate. 

• DMV license requirement.  
 Valid Class C Driver’s license with a satisfactory driving record. 



Job description: Utility Worker I 

Definition. Under the supervision and Direction of the wastewater Chief Plant Operator 
(CPO) and the water department manager, the Utility Worker I will perform or assist in 
performing a wide variety of duties related to the operation and maintenance of the 
Districts water production and distribution systems and wastewater treatment facilities. 

Supervision. The Utility Worker I position will be supervised by and report to the CPO 
and water department manager.   

Essential Functions:  

• Assist with a variety of duties related to the district’s water production and 
distribution systems. 

• Assist with a variety of duties related to the district's operation of the wastewater 
treatment facility. 

• Assist with the operation, maintenance, inspecting, and monitoring of equipment 
related to the district’s water and wastewater systems including, but not limited 
to, wells, pumps, motors, control panels, valves, and other equipment or facilities 
related to the district’s water and wastewater treatment systems.  

• Conduct water quality testing functions.  
• Assist in the monitoring, cleaning, and maintenance of the district’s sewer 

collection system. 
• Preform basic lab work related to the operation of the district’s wastewater 

treatment facility including, but not limited to, collecting samples and performing 
bench testing. 

• Monitor, and record varies readings at the district’s wastewater treatment facility. 
• Perform maintenance on the district’s water distribution system including, but not 

limited to, repairing leaks, replacing valves, repairing fire hydrants, checking 
water flow meters, and updating/maintaining the district’s GPS location system. 

Additional functions. Under the supervision of the General Manager the ECO may 
conduct additional functions as assigned 

Desired knowledge and skills.  

• An understanding of the tools, equipment, and methods used in the operation 
maintenance and repair of water and wastewater facilities. 

• Ability to understand and perform the mathematical principles required for the 
position. 

• Knowledge and understanding of record keeping techniques related to the 
water and wastewater facilities. 

• Ability to learn and perform all necessary skills related to the performance of 
the position of Utility Worker 1. 



Qualifications and Experience. 

• Education and Training. A High School diploma or equivalent with at least two 
years of experience in water/wastewater or related fields. 
 

•  Minimum license/certification.  
 Valid wastewater treatment operator grade one certificate.  
 CWEA collections system maintenance certificate.  
 Valid California D-1 and T1 water certificate. 

• Preferred license/certification. 
 Valid California water T-2 and D-2 certificate.  
 Backflow prevention device tester certificate.  

 
• DMV license requirement.  

 Valid Class C Driver’s license with a satisfactory driving record. 



Job description: Utility Worker II 

Definition. Under the supervision and Direction of the wastewater Chief Plant Operator 
(CPO) and the water department manager, the Utility Worker II will perform or assist in 
performing a wide variety of duties related to the operation and maintenance of the 
Districts water production and distribution systems and wastewater treatment facilities. 

Supervision. The Utility Worker II position will be supervised by and report to the CPO 
and water department manager.   

Essential Functions: 

• Assist with a variety of duties related to the district’s water production and 
distribution systems. 

• Assist with a variety of duties related to the district's operation of the wastewater 
treatment facility. 

• Assist with the operation, maintenance, inspecting, and monitoring of equipment 
related to the district’s water and wastewater systems including, but not limited 
to, wells, pumps, motors, control panels, valves, and other equipment or facilities 
related to the district’s water and wastewater treatment systems.  

• Conduct water quality testing functions.  

• Assist in the monitoring, cleaning, and maintenance of the district’s sewer 
collection system. 

• Preform basic lab work related to the operation of the district’s wastewater 
treatment facility including, but not limited to, collecting samples and performing 
bench testing. 

• Monitor, and record varies readings at the district’s wastewater treatment facility. 

• Perform maintenance on the district’s water distribution system including, but not 
limited to, repairing leaks, replacing valves, repairing fire hydrants, checking 
water flow meters, and updating/maintaining the district’s GPS location system. 

 

Additional functions. Under the supervision of the General Manager the ECO may 
conduct additional functions including but not limited to the following:  

•  
Required qualifications.  

 
• Education and Training. A High School diploma or equivalent with at least two 

years of experience in water/wastewater or related fields. 
 



•  Minimum license/certification.  
 Valid wastewater treatment operator grade two certificate.  
 CWEA collections system maintenance certificate.  
 Valid California D-1 and T1 water certificate. 

• Preferred license/certification. 
 Valid California water T-2 and D-2 certificate.  
 Backflow prevention device tester certificate.  

 
• DMV license requirement.  

 Valid Class C Driver’s license with a satisfactory driving record. 



Job description: Water Department Manager-Utility Worker II-III 

Definition. Under supervision of the General Manager, the Water Department Manager 
will be responsible for every aspect of the District water department’s operations. The 
Water Department Manager will ensure that the District maintains a safe and reliable 
water supply, excellent customer service and is in compliance with all applicable 
statutes and regulations. 

Supervision.  

• The Water Department Manager shall report Directly to the General Manager. 
• The Water Department Manager shall supervise and train all Utility Workers 

assigned to the water department, including the District’s Environmental 
Compliance Officer with respect to the implementation of the District’s Cross 
Connection Control Program.  

Functions.  

• Assist in the hiring of personnel who will work in the water department. 
• Train and supervise water department personnel including preparing annual 

employee training, employee goal setting, employee evaluations, employee 
commendations, and employee discipline. 

• Monitor and/or inspect development and construction projects for compliance 
with District development and connections standards, Ordinances and all 
applicable statutes and regulations. 

• Conduct on-site inspections/enforce District connection standards, Ordinances 
and all applicable statutes and regulations. 

• Be the primary contact between the District and water users.  
• Prepare and submit all reports necessary under the District's public water system 

operation permit or any applicable Federal, State or Local statute or regulation.  
• Participate in drafting the water department annual budget and monitor 

department expenses. 
• Supervise the ECO in the implementation and enforcement of the District’s Cross 

Connection Control Program.  
• Establish and maintain effective working relationships with regulatory agencies, 

District users, and the public.  
• Establish and maintain effective working relationships with all other District 

departments and consultants and promote effective team strategies.  
• Maintain records related to operations and prepare reports on operations, 

programs and activities, compile, maintain and submit weekly, monthly, quarterly 
and annual information and regulatory reports as required.  

• Plan, organize, and schedule daily and long-term activities related to District’s 
water department operations. 



• Promote a safe workplace by ensuring all employees are trained and have all of 
the knowledge, experience and tools, including safety equipment, to perform their 
duties in compliance with all applicable safety regulations and best practices. 

• Work with the District engineer and consultants to prepare a maintenance 
schedule for all District facilities to ensure the reliability and efficiency of those 
facilities. 

Additional functions. The Water Department Manager may conduct additional 
functions including but not limited to the following:  

• Community outreach and education programs to promote and improve water 
conservation and water quality.  

• Conduct functions as a utility operator II as necessary.  
• Stay up to date with changes in Local, State, and Federal regulatory actions 

which may affect District Programs. 
• Recommend new or revised processes or procedures to ensure continued 

compliance with all regulatory requirements.  
• Assist with other regulatory matters, including but not limited to, reporting, giving 

notice or communicating with the public or users in regards to sanitary sewer 
overflows or water quality issues such as a positive result for a primary 
constituent.  

• The water department manager position may also be required to work overtime, 
weekends, evenings, and holidays as required to accommodate the District’s 
needs including, but not limited to, being on call to respond to after-hours service 
calls, power outages, or disaster emergency response. 

• Other duties as assigned by the General Manager.  

Desired knowledge and skills.  

• An in-depth knowledge of applicable laws and California Code of Regulations 
related to the operation and maintenance of a public water system. 

• An in-depth knowledge of District and California Code of Regulations related to 
the Cross Connection Control Program and backflow assembly tester 
requirements.  

• In-depth knowledge of Cal Osha and District workplace safety requirements and 
best practices.  

• Experience and skill and operating personal computers, word processing, spread 
sheet programs, data-based programs, and internet research. Methods of 
research and data analysis which correspond to the duties described here in.  

• The ability to make independent technical decisions to maintain compliance with 
the Program’s and regulations described herein. 

• Effectively communicate with state and county agencies, other District 
departments and employees, District users, and the public both in written and 
verbal forms.  



• Analyze data and other variables to identify and diagnose operating problems and 
develop effective courses of action to obtain or maintain compliance. 

• Prepare, organize, and maintain records, reports, and other written or electronic 
materials to achieve the goals and requirements of the Programs described 
herein.  

• Exercise independent initiative within the established guidelines.  
• Identify, and prioritize workload to ensure compliance with the Programs 

described herein and an efficient and effective manner.  
• Work well as part of a group or team either within the District or in coordination 

with Local, State, or Federal agencies.  

Required qualifications.  

Experience. 

• Education and Training. A High School diploma or equivalent with at least two 
years of college or vocational/technical training in Construction Management, 
Water Works Construction or Inspection, or related field or college level course 
work in chemistry, biology, environmental sciences, or water/wastewater 
technology is preferred. 

•  Minimum license/certification.  
 Valid California D-2 water certificate. 
 Valid California T-2 water certificate. 
 Valid wastewater treatment operator grade 2 or higher certificate. 
 CWEA collections system maintenance certificate.  
 Backflow prevention device tester certificate.  
 Current OSHA 30 Certificate. 

• Preferred license/certification. 
 Valid wastewater treatment operator grade 3 certificate. 

• DMV license requirement.  
 Valid Class C Driver’s license with a satisfactory driving record. 



RESOLUTION NO. 10-14-2025A 
_____________________________________________________ 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE MALAGA COUNTY 
WATER DISTRICT APPROVING UPDATED THE DISTRICT SALARY SCHEDULE. 

____________________________________________________ 

WHEREAS, the Board of Directors adopts, and amends, from time to time, a 
salary schedule for the various positions at the Malaga County Water District (“District”); 
and    

WHEREAS, the Board of Directors desires to adopt an amended salary schedule 
consistent with the amended organizational chart and job descriptions. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF 
THE MALAGA COUNTY WATER DISTRICT AS FOLLOWS: 

1. That the foregoing recitals are true and correct and incorporated by this
reference herein as though fully set forth at this point. 

2. The Board of Directors hereby adopts and approves the amended salary
schedule as attached hereto and incorporated herein by this reference as Attachment A 
to this resolution. 

******************************************* 

Passed and adopted by the Board of Directors of the Malaga County Water 
District at their meeting held on this 14th day of October, 2025, by the following vote: 

AYES: 

NOES: 

ABSENT: 

_____________________________________ 
Charles Garabedian, Jr., President 
Malaga County Water District 

ATTEST: 

_________________________________ 
Norma Melendez 
Secretary of the Board of Directors  
Malaga County Water District 

Item 5.b.



MEMORANDUM 

To: Malaga County Water District Board of Directors 
From: Joshua D. Rogers, District CDBG Engineer 
Date: October 28, 2025 

Subject: Approve Funding Agreement with Fresno County  
Malaga WWTP Disposal Pond Rehabilitation Project 
CDBG Project No. 25451 – Phase I 

BACKGROUND 

The District applied last year for a Community Development Block Grant (CDBG) for 
Fiscal Year 25-26 in the amount of $300,000 for the Wastewater Treatment Plant 
(WWTP) Disposal Pond Rehabilitation Project (“Project”).  The purpose of this project is 
to improve the percolation of the disposal pond network in order to comply with the 
WWTP Waste Discharge Requirements, issued by the Regional Water Quality Control 
Board. 

The total Project cost was estimated at $840,000 and the scope includes testing of the 
existing soil material in the disposal pond(s) to be rehabilitated in order to determine 
material constituency, followed by excavation and removal of any percolation-inhibiting 
material.  Finally, the material would be off-hauled and disposed in accordance with the 
applicable environmental regulations. 

DISCUSSION 

While the full scope of the proposed project is as described above, Fresno County, who 
administers the CDBG funding program locally, has made available funding for the first 
phase of the project, the Design Engineering phase, to begin upon execution of a 
funding agreement for Phase I of the project.  The Design Engineering phase is 
budgeted at $40,000 and would cover: 

1. Obtaining all necessary permits;
2. Performing all necessary design engineering, including but not limited to,

surveying, testing, preparation of plans, specifications and cost estimates, bid
documents and a cost or price analysis, review of bids and recommendation
for award.

At a later date, the County plans to issue a funding agreement for Phase II of the project, 
to include the construction phase of the project including the construction contract, 
contingency, and construction management, inspection and material/quality control 
testing.  The issuance of a Phase I agreement will allow the District to move forward with 
the upfront work in the interim. 

RECOMMENDATION 

Staff recommends that the District adopt the attached resolution approving the 
Agreement with Fresno County for CDBG Project No. 25451 in the amount of $40,000. 

Item 6.a.



 
 
 

 

ATTACHMENT 1 
 

AUTHORIZING RESOLUTION 
  



RESOLUTION NO. 10-28-2025 

_____________________________________________________ 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE MALAGA 
COUNTY WATER DISTRICT APPROVING AN AGREEMENT WITH FRESNO 

COUNTY RELATED TO THE MALAGA COUNTY WATER DISTRICT WASTEWATER 
TREATMENT PLANT POND REHABILITATION, PHASE I PROJECT 

____________________________________________________ 

  

WHEREAS, at a public hearing on August 5, 2025, the County of Fresno approved 
the “Malaga Wastewater Treatment Plant Disposal Pond Rehabilitation, Phase I Project; 
CDBG project #25451” or “Project”; and   

 WHEREAS, the County of Fresno has prepared an Agreement to provide the 
CDBG funds for the Project, a copy of which is attached hereto and incorporated herein 
by the reference as Attachment A; and  

WHEREAS, the Board of Directors of the Malaga County Water District desire to 
enter into the Agreement with the County of Fresno to provide the CDBG funds for the 
Project.      

 NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF 
THE MALAGA COUNTY WATER DISTRICT AS FOLLOWS: 

 1. That the foregoing recitals are true and correct and incorporated by this 
reference herein as though fully set forth at this point.  

 2.  The Board of Directors hereby approves the Agreement between the District 
and the County as attached to this resolution as Attachment A and authorizes the 
President of the Board of Directors to sign the Agreement on behalf of the District. 

 3. The Board of Directors hereby authorizes the President or Vice-President 
to execute, on behalf of the District, all other documents related to the Project save and 
except for the notice of completion which shall be approved by the Board. 

 

******************************************* 

Passed and adopted by the Board of Directors of the Malaga County Water District 
at their meeting held on this 28th day of October 2025, by the following vote: 

 



AYES: 

NOES: 

ABSENT: 

_____________________________________ 
Charles Garabedian, Jr., President 
Malaga County Water District 

 
ATTEST: 

_________________________________ 
Norma Melendez, 
Secretary of the Board of Directors  
Malaga County Water District 
 



 
 
 

 

ATTACHMENT 2 
 

AGREEMENT – CDBG PROJECT NO. 25451, PHASE I 
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 This Resolution passed and adopted this 28th day of October 2025, by the 
following vote:   

 
 

 
 
AYES: 
 
NOES: 
 
ABSENT: 
 

_____________________________________ 
Charles Garabedian, Jr., President 
Malaga County Water District 

 
 
ATTEST: 
_________________________________ 
Norma Melendez, 
Secretary of the Board of Directors  
Malaga County Water District 
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